Application and Procedures for Village of Rantoul Parks & Recreation FORUM Fitness Center Gymnasium Rental
[bookmark: _GoBack]Applications must be submitted to the Fitness Director for approval. Please submit applications to Phoenix LaCombe: placombe@myrantoul.com or drop off/mail to 100 E. Flessner Ave., Rantoul, IL 61866
FEE: $100 per hour for Full Gymnasium Rental      $75 per hour for Half Gymnasium Rental 				
Please list Dates and time of requested Rental: ___________________ 
					                     ___________________
					                     ___________________							  
Person or Group Renting Facility: __________________________________________________
Approximate Number of People Using Facility: ____________       Up to 100               101-300
Contact Person: ________________________________ Phone: _________________________
Contact Person #2: _____________________________ Phone: __________________________
Address: ______________________________________________________________________
All policies and regulations of the State of Illinois, Village of Rantoul, Parks & Recreation Department and Forum Fitness Center apply to each member of the group renting.
These conditions shall include but are not limited to:
1. No alcohol is allowed on Village of Rantoul Park/Aquatic Facility property
_______ Initial here if this is agreeable 
2. No smoking/vaping inside the Forum Fitness Center or on Forum Fitness Center property.
_______ Initial here if this is agreeable 
3. Rentals cancelled less than one week in advance will forfeit any fees already paid.
_______ Initial here if this is agreeable 
4. Group size must be determined at the time of booking. Estimated number of attendees #______ Group sizes cannot extend 300. 
_______ Initial here if this is agreeable

5. Payment is due within 48 hours of booking and may be paid in cash, by check, or credit card. Payment not made within 48 hours will result in reservation being cancelled. 
_______ Initial here if this is agreeable
6. Admission fees may NOT be collected for the gymnasium rentals. This includes but is not limited to selling tickets online or in person, accepting fees on Village of Rantoul Park property, etc.
_______ Initial here if this is agreeable
7. Food and sports drinks of any kind are not permitted in the gymnasium. Only water bottles are allowed. All other food and drink items must be consumed in the lobby. Absolutely NO alcohol will be allowed.
_______ Initial here if this is agreeable
8. Failure to adhere to park and Forum Fitness Center rules will cause immediate termination of the facility rental and forfeiture of all fees paid. 
_______ Initial here if this is agreeable
9. A ratio of 1 adult to 5 children must be followed for groups with children 5 years and younger. A ratio of 1 adult to 10 children must be followed for children ages 6 - 11 years. A ratio of 1 adult to 50 children must be followed for groups with children ages 12 -17 years.
[bookmark: _Hlk121820048]_______ Initial here if this is agreeable
10. Outside music sources will not be allowed. Music choices will be approved by the Facility Manager at the time of the rental. Profanity will not be allowed.
_______ Initial here if this is agreeable
11. Village of Rantoul Parks & Recreation Department reserves the right to cancel or deny private rentals at any time. _______ Initial here if this is agreeable

I understand and agree to abide by the above information/policies (sign below): 
_____________________________________________                                      ____________________
 (Authorized Representative of the Group)				        Date

The Fitness Director will base his or her decision on the information provided in the application as well as other criteria deemed important such as availability, staffing, etc. Applications will be approved within 3 business days. 
Once approved, you will be contacted regarding the date available and instructions for payment.

       Approved                        Denied 

______________________________________                  _____________________
Fitness Director					         Date
